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and Professor of Educational Psychol- 
ogy at the George Washington Uni- 
versity, Washington, D.C. The author 
especially designed this 48-page, easy- 
to-read booklet to guide high school 
students who must look for work but 
do not know how to begin. Other job 
hunters too, even experienced workers, 
will find practical help in this realistic 
discussion of what conditions prevail 
in today’s job market and how the 
individual can find the position he 
wants. 


(See Review Item 36.) 
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for the COUNSELOR, 
TEACHER, and 
ADMINISTRATOR 


Items listed in this category give information on guidance and related fields. 
Such topics as problems of education, employment, labor, etc., are covered. 


Child Labor 


1. *Why Child Labor Laws? Lucy 

Manning. Rev. ed., Bulletin No. 96. 
{Bureau of Labor Standards, U.S. 
Dept. of Labor, Washington 25, D.C.} 
1948. 15pp. Free. 
This bulletin explains why child-labor laws 
are necessary and gives some information 
on the child-labor provisions which have 
been made. It points out some factors 
which the legislation lacks, and shows how 
educational administrators and school ofh- 
cials can help, by improving school facili- 
ties and opportunities to meet the special 
needs of the pupils. 


Education 
2. The Good School. [Div. of 


Curriculum and _ Instruction, State 
Dept. of Education, Augusta, Me. } 
1948. 10lpp. 75c. Free to Maine 
teachers. 

This book was written to help teachers de- 
velop good schools for individual children. 
It discusses the teacher's responsibilities to 
herself and her pupils; her understanding 
of the home, the community, the school, and 
her associates. A bibliography contains 
lists of books and periodicals suitable for 
the pupil, as well as good professional ma- 
terial for the teacher's use. 


3. *Sources of Teaching Mater- 

ials. Catharine Williams. {Mailing 
Room, Journalism Bldg., Ohio State 
Univ., Columbus 10, Ohio.} 1948, 
llpp. 20c. Quantity prices. 
This bulletin includes sources of films, film- 
strips, radio program listings, free and inex- 
pensive teaching aids, periodicals, bulletins, 
and other teaching materials. The list is 
annotated and the price or free distribution 
of each entry is indicated. 


4. Teachers for Today’s Schools. 
[State Education Department, Albany, 
N. Y.} 1948. 35pp. 50c. 
Described as “A Guide for Community 
Participation in a Study of Teachers and 
Teaching,” this book presents a plan where- 
by the community can help in getting and 
keeping the best teachers possible. “Why 
Schools Need to Change,” “What Kind of 
Teachers Are Needed for Today's Schools,” 
and “What Can This Community Do to 
Make Sure of This Kind of Teachers,” are 
some of the chapters discussed. School 
administrators may find this material of 
importance in working with officials and 
citizen groups. 


Higher Education 


5. Facilities Needed for Higher 
Education. C. E. Partch. [Rutgers 
Univ., New Brunswick, N. J.} 1948. 
7Ipp. $1.00. 








— Note — 
The material must be ordered direct frorn the issuing source. Orders 
for SRA materials accompanied by cash are sent postage prepaid. 
Orders to be charged will have a slight postage and insurance fee. 























(Items 6-11) 


Designed to show the need that exists for 
additional facilities of higher education, this 
booklet also considers the problems to be 
encountered in meeting that need. Analyses 
by states of the facilities needed, of the 
secondary and college enrollments per unit 
of population, and of several other prob- 
lems incidental to the provision of these 
facilities are included. Teachers, parents, 
administrators, boys and girls who will at- 
tend college within the next few years will 
be interested in this booklet. 


6. Negro Higher and Professional 
Education in the U.S. Journal of 
Negro Education, Vol. XVII, No. 3. 
{Howard Univ. Press, Howard Univ., 
Washington 1, D.C.} 1948. 215pp. 
$2.00. 


This is a comprehensive report of the provi- 
sions for higher and professional educa- 
tional opportunities for Negroes in those 
states where separate schools on all levels 
are prescribed by law. It compares the 
facilities provided for the races and points 
out the inequalities in the curricular pro- 
visions as well as in the number and types 
of institutions. A total neglect on the grad- 
uate or professional level is revealed and 
means are suggested by which equitable 
provisions for the Negroes may be secured. 


Human Relations 


7. Beginning a Program in Better 
Human _ Relations. __{ Metropolitan 
School Study Council, 525 West 
120th St., New York 27.] 1949. 
35pp. 50c. 


Written for the teachers, parents, commun- 
ity organizations, and all others who play 
important roles in the development of 
children, this pamphlet is devoted to the 
promotion of human understanding among 
people. It presents a plan for starting, 
organizing, and carrying out a program for 
better human relations in three areas—the 
community, the home, and the school. Prac- 
tical suggestions for stimulating interest and 
discussing problems are offered for each 
group. 


8. Intergroup Relations in Teach- 


ing Materials. {American Council on 
Education, 744 Jackson Pl., N.W., 
Washington 6, D.C.} 1949. 231pp. 
$3.00. 


GUIDANCE INDEX 


This book is the report of a survey by the 
Committee on the Study of Teaching Mate- 
rials in Intergroup Relations. It is con- 
cerned primarily with the role the school 
plays in intergroup education, and shows 
how the teaching materials used can in- 
fluence the development of attitudes, prej- 
udices, and sympathies in the students. The 
books which the Committee studied in mak- 
ing this report are listed in the appendix. 


9. Sociometry in Group Relations: 

A Work Guide for Teachers. Helen 
Hall Jennings. [American Council on 
Education, 744 Jackson PIl., N.W., 
Washington 6, D.C.} 1948. 85pp. 
$1.25. 
Written from the experiences of teachers in 
various schools, this book presents a method 
for studying the interpersonal relations in 
school groups. Step-by-step techniques are 
described and discussed, procedures are an- 
alyzed and remedial action suggested. The 
test situations described are presented in 
anecdote form and are full of human inter- 
est. Teachers will find that the test forms 
used here may be easily duplicated for their 
classroom use, 


Juvenile Delinquency 


10. Your Town Against Delin- 
quency. [Canadian Welfare Council, 
245 Cooper St., Ottawa, Canada.} 
1948. 23pp. 50c. 


This pamphlet offers some general sug- 
gestions for tackling the problem of juvenile 
delinquency. It presents a plan whereby 
every community resource which is con- 
cerned with the welfare of children and 
young people may be utilized for the treat- 
ment and_ prevention of delinquency. 
Parents, teachers, community organizations, 
and civic leaders should find these sug- 
gestions helpful in developing and effect- 
ing a program for the prevention and con- 
trol of delinquency. 


Parents and Teachers 


11. *High School Highlights for 
Parents. [Ernest A. Minka, 16 Alta- 
mont Ter., Cumberland, Md.} 1949. 
21pp. 25c. Quantity prices. 


To promote the development of a better 
understanding between the home and the 
school, some of the practices and problems 
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of high school are discussed in this pam- 
phlet. Ways in which parents can cooperate 
with the school in carrying out its program 
of pupil development are suggested. This 
material may be used for general discussion 
with Parent-Teachers organizations, or for 
individual discussions between parents, 
teachers, and guidance counselors. 


12. *Working with Parents —A 
Handbook. Hazel F. Gabbard. Bul- 
letin No. 7. {Federal Security 
Agency, Office of Education, Wash- 
ington 25, D.C.} 1948. 46pp. 15c. 


This handbook is intended to suggest ways 
of improving home-school relationships by 
working with parents, individually or in 
groups. The values of this cooperation, how 
it may be effected, and the resulting out- 
comes are thoroughly discussed. Sources of 
reading material on child development and 
parent education are listed and should be 
of interest to parents, teachers, community 
leaders, and other professional workers. 


Reading 


13. The Improvement of Reading 


in the Elementary Schools. Emmett 
A. Betts. [Reading Clinic, Dept. of 
Psychology, Temple Univ., Philadel- 
phia 22, Pa.} 1948. 21pp. 50c. 


In this booklet the author traces the de- 
velopment of instruction in reading from 
the early period of research to modern 
times. He discusses the various methods 
which have been used to improve the 
elementary school reading program, and 
points out the significant results obtained 
during each decade. He also shows how 
reading instruction in the modern elemen- 
tary school can be successful with all 
children through the application of the pre- 
service and in-service training, the instruc- 
tional materials, and procedures now avail- 
able for teachers. 


School Administration 


14. *The School Administrator 
and the Mental Health of Teachers. 
{Metropolitan School Study Council, 
525 W. 120th St., New York 27.] 
1949. 13pp.  25c. 


(Items 12-17) 


The responsibility of the administrator in 
selecting emotionally stable teachers and in 
supporting their activities is the theme of 
discussion in this report. A poll was con- 
ducted among teachers by the Emotional 
Stability Committee, to determine the un- 
derlying causes of low morale in the schools. 
As a result, constructive suggestions for 
meeting che needs of teachers are included 
here. School administrators will find this 
material of invaluable assistance in their 
mental health programs. 


Secondary Education 


15. The Emerging High-School 
Curriculum and Its Direction. Harold 
Spears. Rev. ed. [American Book 
Co., 88 Lexington Ave., New York 
16.} 1948. 416pp. $4.25. 


The reconstruction and reorganization of 
the high school curriculum and the re 
sponsibilities of various groups to such a 
program are some of the factors discussed 
in this book. New curriculum programs 
which have been practiced in several schools 
and their influence upon good pupil de 
velopment are described. The role of the 
administrator, teachers, community, and 
students in developing a new curriculum is 
considered in relation to the needs and in- 
terests of each group. 


Sex Education 


16 The Normal Sex Interests of 
Children. Frances Bruce Strain. [ Ap- 
pleton-Century-Crofts, Inc, 35 W. 
32d St., New York 1.} 1949. 210pp. 
$2.75. 

In this book, the problems of the growing 
child are discussed and factual accounts of 
sex interests of children of all ages are 
listed. Observation records of sex interests 
and activities of many children—from in- 
fancy to high school age—are included. 
Parents, teachers, play leaders, and anyone 
who is concerned with the care and train- 
ing of children should find this book in- 


valuable. 


Social Problems 


17. Elmtown’s Youth. August B. 
Hollingshead. [Wiley & Sons, 440 
Fourth Ave., New York 16.} 1949. 
480pp. $5.00. 














Items (18-22) 


Discussing how adolescents think and act— 
and why, this book shows how the “class 
system” of a typical American town af- 
fected the lives of its youth. The author 
studied the behavior of 735 adolescents 
who were in high school or who left high 
school prematurely. He considered how 
they acted on dates, in school, on their 
jobs, in church, at play, and in every other 
important phase of social behavior. His 
findings are presented to show how the 
child's behavior is related to the social posi- 
tion his family occupies in the community. 


Student Personnel Services 


18. *Basic Elements of Guidance 
in the Secondary Schools. Clifford 
P. Froehlich. [Federal Security 
Agency, Office of Education, Wash- 
ington 25, D.C.} 1948. 8pp. Apply. 


In describing the basic elements that make 
up a modern guidance program, the author 
considers the work of the teachers, libra- 
fians, administrators, and even pupils, as 
well as the work of the counselor. He dis- 
¢usses five major services of a guidance pro- 
gram and shows how the operation of such 
services can facilitate the proper adjustment 
of the pupils to the school and to life. 


19. A Practical Handbook for 
Counselors. Clifford E. Erickson. 
{Ronald Press Co., 15 E. 26th St., 
New York 10.} 1949. 224pp. $3.00. 


For the counselor, teacher, and administra- 
tor, this handbook offers helpful and prac- 
tical information on guidance services. The 
materials included may be used on the 
elementary, secondary, and college levels 
and is presented in a question-and-answer 
afrangement. An annotated bibliography of 
guidance materials, prepared for those in- 
terested in developing and _ expanding 
guidance services, is also included. 


20. Student Personnel Services in 
General Education. Paul A. Brouwer. 
{American Council on Education, 744 


GUIDANCE INDEX 


Jackson Pl., N.W., Washington 6, 
D.C.} 1949. 317pp. $3.50. 


Intended for teachers, counselors, adminis- 
trators, and others who work with students, 
this book analyzes ways to meet the needs 
of students through the use of fact-finding 
devices and personnel services. This report 
was developed through the cooperative ef- 
forts and individual study of teachers, deans, 
personnel directors, staff members, and 
others who feel that personnel workers in- 
clude all who influence the total develop- 
ment of students. 


Tests and Scales 


21. §The SRA Self-Scorer. Pre- 
pared by George W. Angell and 
Maurice E. Troyer. [Science Research 
Associates, 228 §S. Wabash Ave., 
Chicago 4.} 1949. $1.50. 


This device provides the answer to an old 
question: ““How can the student learn from 
a test?” With the Self-Scorer, the student 
learns at the time of taking the test whether 
the answer he has chosen is correct or not. 
The Self-Scorer can be used with most ob- 
jective achievement tests. Experiments have 
shown that students learn more when the 
Self-Scorer is used. 


22. §SRA Youth Inventory. H. 
H. Remmers and Benjamin Shimberg. 
{Science Research Associates, 228 S. 


Wabash Ave., Chicago 4.} 1949. 


Specimen set 75c. 


This questionnaire consists of 298 items 
in 8 categories of youth problems: My 
School; After High School; About Myself; 
Getting Along with Others; My Home and 
Family; Boy Meets Girl; Health; Things in 
General. These are the areas in which 
young people's interests and problems were 
found to be mainly centered. The question- 
naire was developed after a nationwide poll 
which included more than 15,000 teen- 
agers. It should be of immeasurable help 
to teachers and counselors in planning and 
executing a good guidance program. 





for the STUDENT 


Items listed in this category are divided into two groups: Life Adjustment 
Material, which gives information about social, personal, and school prob- 
lems; and Vocational Material, which gives information about occupations. 


LIFE ADJUSTMENT MATERIALS 


Adolescence 


23. A Boy Grows Up. Harry C. 
McKown. 2d ed. [McGraw-Hill 
Book Co., 330 W. 42d St., New 
York 18.} 1949. 333pp. $2.40. 


Designed to help the teen-age boys who are 
facing the problems associated with the 
growing-up process, this book presents 
practical suggestions for developing a phi- 
losophy of life. It deals informally with such 
matters as family life, health, boy-girl rela- 
tionships, leisure-time activity, and other 
social, financial, vocational, and personal 
problems. 


24. How Girls Grow. Margaret 
B. Ferreira and Others. [The Girls’ 
Friendly Society, 386 Fourth Ave., 
New York 16.} 1948. 29pp. 50c. 


Written for teen-agers, this pamphlet offers 
a program to show how girls grow, inter- 
preted through the use of Creative Drama- 
tics. It demonstrates how they are able to 
understand the principles of their mental, 
emotional, physical, and spiritual growth 
through words and action. Suggestions are 
given for Creative Dramatics activities. The 
relationship of these activities to the grow- 
ing process is also shown. 


Citizenship 


25. *The Code of the Good 

American. Arranged by Joy Elmer 
Morgan. [Natl. Education Assn., 
1201 Sixteenth St., N.W., Washing- 
ton 6, D.C.} 16pp. lc in quantities 
of 25 or more. 
This leaflet contains 11 laws of right living 
which every young boy and girl should try 
to obey. Included among them are the 
laws of self-control, good health, kindness, 
sportsmanship, duty, truth, loyalty, and 
others which will make strong and useful 
citizens of tomorrow. 


Counseling 


26. How to Avoid Work. William 
J. Reilly. [Harper & Bros., 49 E. 
33d St. New York 16.} 1949, 
137pp. $2.00. 


In this book the author, Founder and Direc 
tor of the National Institute for Straight 
Thinking, defines work as “doing some 
thing you do not want to do,” and offers 
suggestions for avoiding it. He presents a 
step-by-step method for improving our life 
plan, our abilities, our human relationships, 
and by so doing avoid work and get more 
fun out of life. 


27. *Is This a Job for You? Polly 
Weaver. [Mademoiselle, 122 E. 42d 
St., New York 17.} 1949. 10c. Re 
printed from Mademoiselle, April, 
1949. 


Arranged in the form of a quiz, this article 
is designed to help the students discover 
whether or not they possess the attitudes 
and aptitudes of a good teacher. Sug- 
gestions for testing interest in teaching, and 
advice on choosing a good training school 
are included. The article also shows how 
teacher training may be used in other fields. 


28. Job Horizons. Lloyd G. Rey- 
nolds and Joseph Shister. [Harper & 
Bros., 49 E. 33d St., New York 16.]} 
1949. 102pp. $2.25. 


Based on first-hand investigation, this book 
is the report of a study of the factors which 
influence job satisfaction and dissatisfaction. 
It discusses such factors as how the worker 
chooses his first job; the way in which he 
goes about finding a new job; and the work- 
er's view of job opportunities. Personnel 
directors, students, and employee counselors 
should find this book of unusual value. 


29. 100 Women Look at the 
Future. Isabel A. Mikhalenkoff. 














(Items 30-36) 


{American Woman’s Assn., 111 East 
48th St., New York 17.} 1948. 48pp. 
$1.50. 

This is a result of a survey made to obtain 
facts about the helps and hindrances en- 
countered by women in their efforts to win 
security. The report covers women of 
various age groups and forecasts the re- 
sponsibilities that women may have to as- 
sume at certain periods of their working 
lives. It is designed to encourage young 
women to make the most of their abilities 
and plan well for the future. 


30. *Your Usefulness in the Mak- 

ing. Joy Elmer Morgan. Personal 
Growth Leaflet No. 5. [Natl. Educa- 
tion Assn., 1201 Sixteenth St., N.W., 
Washington 6, D.C.} 1949. 16pp. 
lc in quantities of 25 or more. 
This leaflet counsels young people to de- 
cide what they want from life and begin 
early to plan for their careers. It offers 
suggestions for planning vocations, develop- 
ing skills, and finding a job. The develop- 
ment of good personal habits and a good 
personality is stressed. 


31. *12 Pointers That Lead to 

Promotion. Richard H. Moulton. 
{The Updegraff Press, Scarsdale, 
N. Y.} 1948. 16pp. 30c. Quantity 
prices. 
These 12 pointers are designed for ambi- 
tious young people who desire to improve 
their relationships with those in executive 
capacities. They are specific and practical, 
and if followed, the young man or woman 
will develop qualities that lead to the posi- 
tions of responsibility they desire. 


Family Life 


32. The Happy Home: A Guide to 
Family Living. Agnes E. Benedict 
and Adele Franklin. [Appleton- 
Century-Crofts, 35 West 32d St., 
New York 1.} 1948. 304pp. $2.75. 


This book stresses the value of cooperative 
living in the home. It takes into consider- 
ation the parents’ and children’s needs, and 
offers suggestions for shared activities in 
work and play. Basic principles of family 
living are set forth which can be applied 
individually, and which will deepen under- 
standing and make life in the home more 
satisfying for both parents and children. 


GUIDANCE INDEX 


Higher Education 


33. Education for Professional 
Careers. 4th ed. [Margaret Tuttle, 
Inc., 28 West 44th St., New York 18.} 
1949. 127pp. $1.50. 


A guide to students, counselors, teachers, 
and parents, this book provides authorita- 
tive and current information for those in- 
terested in career specialization. The schools 
and colleges listed are located throughout 
the country and offer training for careers 
in Music, Art, Teacher-Education, Nursing, 
Business and Industry, and many other 
fields. An accurate picture of each school 
is given and its aims and programs are 
outlined. 


Job Hunting 


34. *Are You Looking for a Job— 
or a Better Job? [Reviewing Stand, 
Northwestern Univ., Evanston, IIl.] 
June 5, 1949. 12pp. 10c. 


High school students may profit from this 
thorough discussion of the employment 
situation. Training, vocational testing, the 
personal interview, in-service training, and 
many other factors considered in choosing 
a job are discussed. Books and other articles 
that may help in choosing a vocation are 
suggested for further reading. 


35. Finding the Right Job. [Cor- 
onet Instructional Films, 65 E. South 
Water St., Chicago 1.} 1949. 16mm., 


1 reel, sd. Black and white $45; 


color $90. 


This film shows how to go about finding a 
job that suits your interests, specialization, 
and training. The importance of writing a 
good letter of application, how to act dur- 
ing an interview, and what sources to utilize 
in making job-lead contacts are thoroughly 
presented. The film also shows the student 
the value of carefully considering offers in 
terms of opportunities for advancement and 
of accepting the job that best fits his future. 


36. How to Get the Job. Mitchell 
Dreese. {Science Research Associates, 
228 S. Wabash Ave., Chicago 4.] 
1949. 48pp. 60c. 


This booklet will be particularly helpful to 
the many high school students who must 
seek work immediately upon graduation, 
but its hints apply as well to all job 
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hunters. After discussing how the job 
market is changing and how the individual 
can select and prepare for a career, the 
author proceeds to instructions on looking 
for openings, planning a job campaign, 
landing a job, and getting ahead on it. 
The last chapter surveys the possibilities of 
being one’s own boss and suggests how this 
can be accomplished. 


Marriage 


37. *Together. William Cook 
Boone. {Broadman Press, Nashville, 
Tenn.} 1949. 80pp. 35c. 


This is a book for young people about to 
be married, or who are thinking of mar- 
riage. In it the author discusses such topics 
as finding a wife; choosing a husband; why 
some marriages fail; and how to be happy, 
though married. He stresses the importance 
of religion in the home and shows the rela- 
tionship of Christianity to a happy home 
and a successful married life. 


Occupational Information 


for Young 


38. Career Plays 


People. Samuel S. Richmond. [Plays, 


Inc., 8 Arlington St., Boston 16, 
Mass.} 1949. 342pp. $3.50. 


To help young people understand the re- 
quirements and possibilities of certain voca- 
tions, each play in this group dramatizes an 
occupational problem. The plays are in- 
teresting and entertaining as well as instruc- 
tive, full of wit and humor, and should 
be fascinating for teen-agers to read, see, 
and act. Teachers, counselors, and librarians 
will find that these royalty-free plays con- 
tain up-to-date, accurate, and interesting 
vocational guidance material. 


39. Occupations Today. John M. 
Brewer and Edward Landy. Rev. ed. 
{Ginn & Co., Statler Bldg., Boston 
17, Mass.} 1949. 383pp. $2.56. 


Written for high school students, this book 
provides a comprehensive study of occupa- 
tions. It guides the student in appraising 
his own abilities, and teaches him how to 
utilize his home, school, and community for 
vocational study. The occupations are class- 
ified according to function, to help the 
student find the job within his own sphere 
of interest, and begin working toward a 
successful and satisfactory future. 


(Items 37-43) 


40. Vocationally Yours. Prepared 
by the Program Dept. [Camp Fire 
Girls, Inc., 16 East 48th St., New 
York 17.} 1948. 48pp. 75c. 


This booklet is composed of a series of 
articles on various vocations written by 
women who have made top-flight success 
in each of them. The articles are interest- 
ing and the style in which they are written 
will appeal to the high school girl. In 
them answers will be found to some of the 
most frequently asked questions about these 
particular vocations, which include writer, 
decorator, designer, and many others. The 
necessary qualifications and preparations are 
listed, and a complete over-all picture of 
each job is presented. 


Personality 


41. How Personalities Grow. 

Helen Shacter. [McKnight & Me- 
Knight, 109 W. Market St., Blooming- 
ton, Ill.} 1949. 256pp. $3.00. School 
discounts. 
Designed as a guide for young people in 
understanding their own personality de- 
velopment, this book explains personality 
changes and growth in terms of emotional 
and social needs. It is clearly and simply 
written and contains illustrations and ex- 
amples of many of the problems of life at- 
tendant to the growing-up process. 


Sex Education 


42. *The Facts About Sex. Audrey 

McKeever. [American Medical Assn., 
535 N. Dearborn St., Chicago 10,] 
1949. I5pp.  15c. 
In this pamphlet the author has taken those 
questions most frequently asked by children 
of various age groups and has given simple 
answers to suit the interest of the child. 
She has presented these important facts 
about sex in a question-and-answer arrange- 
ment. Parents may find the booklet helpful 
in dealing with children too young to read 
it themselves. 


43. Letters to Jane. Gladys Denny 
Shultz. [J. B. Lippincott Co., 227 S. 
Sixth St., Philadelphia 5, Pa.} 1948. 
224pp. $2.75. 

Here is a thorough and frank discussion 
offering realistic guidance in the sex prob- 
lems encountered by young people. Written 








(Items 44-49) 


in the form of personal letters between a 
mother and her daughter, the issues are 
brought out and informally discussed in a 
practical down-to-earth manner. Parents, 
counselors, as well as boys and girls them- 
selves will find the solution to many of 
their problems in these helpful and forth- 
right answers. 


Social and Personal Adjustment 


44. This Business of Living. Percy 
R. Hayward. [Association Press, 347 
Madison Ave., New York 17.} 1949. 
159pp. $2.00. 

The material in this book is based upon 
some of the most frequently asked questions 
of young people which deal with their daily 
problems of life. Questions on personal 
conduct, boy-girl relationships, jobs and 
future, marriage, religion, and many other 
factors are discussed and answered. This 
book may also be used by counselors and 
teachers for group discussions with students. 


Student Personnel Services 


Youth — Key to America’s 
M. M. Chambers and Elaine 
{ American Council on Educa- 


45. 
Future. 
Exton. 


VOCATIONAL INFORMATION 


Advertising and Public Relations 


47. *Advertising as a Vocation for 
Women. Vol. XLII, No. 4. [Sim- 
mons College, 300 The Fenway, Bos- 
ton 15, Mass.} 1949. 4pp. Free. 


The many interesting and exciting job op- 
portunities for women in the advertising 
field are discussed in this bulletin. It lists 
the personal qualifications, preparatory 
training, and college courses necessary for 
success, and gives information on _ the 
salaries the beginner may expect. 


Air Transportation 


48. *The Mainliner Stewardess. 
{Personnel Office, United Air Lines, 
Inc., United Air Lines Bldg., Chicago 
38.} 1949. 2pp. Apply. 
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tion, 744 Jackson Pl., N.W., Washing- 
ton 6, D.C.} 1949. 117pp. $2.00. 


This is an annotated bibliography of recent 
books, pamphlets, and articles which are 
concerned with the problems of today’s 
youth. Related materials are grouped to- 
gether under such subjects as: adolescence, 
child labor, delinquency, family life, health, 
recreation, and vocational adjustment. 
Many of the publications listed will provide 
information for parents, child psychologists, 
guidance counselors, youth-serving officials, 
and teachers, as well as for the young 


people. 


Vocational Guidance 


46. Preparation for What? Paul 

W. Dieckman. [Wagner College, 
Staten Island 1, N.Y.} 1949. 80pp. 
60c. 
This booklet describes and illustrates a 
wide variety of vocations and shows how 
the youth of today can make the most of 
their abilities in preparing for “life in the 
world of tomorrow.” It also shows how 
one may serve God while serving in these 
vocations and bring satisfaction to himself 
along with economic security and material 
comfort. 


This publication lists the personal qualities 
and physical attributes necessary for an air- 
line stewardess and describes the routine 
duties she will have to perform. Education, 
experience, living and working conditions, 
salary, and on-the-job training are outlined. 
Information concerning applications and 
where they should be sent is also included. 


Architecture and Drafting 


49. *The Outlook for Women in 
Architecture and Engineering. Bulle- 
tin No. 223-5. Women’s Bureau, 
U.S. Dept. of Labor. [Govt. Print. 
Off., Washington 25, D.C.} 1948. 
88pp. 25c. 


Several types of jobs in the fields of archi- 
tecture and engineering are described in 
this bulletin. In presenting the opportun- 
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ities for women in these jobs, the prewar 
situation and wartime changes, earnings, 
advancement, and future prospects are dis- 
cussed. Appendixes give information about 
Federal Civil Service requirements for archi- 
tects and engineers and about membership 
in the professional organizations. 


Art 


50. Arts and Crafts: A Bibliogra- 
phy for Craftsmen. [National Gallery 
of Art, Constitution Ave., Washing- 
ton 25, D.C.} 1949. 80pp. 63c. 


This list of books, covering several handi- 
crafts, includes publications which give in- 
formation on the making and the designing 
of craft products. It will be of interest to 
the beginner as well as to the experienced 
craft worker who wishes to improve his 
technique. Each entry is annotated and the 
source from which it may be obtained is 
given. 


51. *Commercial Artist. [Voca- 

tional Guidance Centre, 205 Avenue 
Rd., Toronto 5, Canada.} 1949. 
4pp. 7c. 
This monograph describes the nature of 
the work of a commercial artist and offers 
advice on getting started toward that occu- 
pation. It lists the qualifications necessary 
for entry and success, the preparations need- 
ed, the opportunities for advancement, and 
a wide range and variety in methods of in- 
come. The advantages and disadvantages of 
the profession are listed and some related 
occupations are suggested. 


52. *Industrial Design as a Career. 


Philip McConnell. [Society for In- 
dustrial Designers, 48 E. 49th St., 
New York 17.} 1948. 7pp. Apply. 
This bulletin explains the work of an indus- 
trial designer and the job opportunities the 
profession offers, by answering some of the 
questions which are asked at the offices of 
the Society. Students and prospective stu- 
dents of industrial design will find this in- 
formation helpful to them in preparing for 
their careers. 


Business and Management 


53. *Making Money at Home. 
Earl B. Shields. [Earl B. Shields, Ad- 
vertising, 107 W. Wacker Dr., Chi- 


(Items 50-56) 


cago 1.} 1948. 63pp. $1.00. 


For men and women of all ages, this book 
offers a wide and varied selection of home- 
income projects. The suggested projects 
are interesting and fascinating and may be 
used for part-time work or “luxury” money, 
or for a living income. 


54. *102 Ideas. [N.Y. State Dept. 

of Commerce, Women’s Council, 112 
State St., Albany 7, N.Y.} 1948. 
17pp. Free. 
The ideas in this booklet are all concerned 
with home businesses. They range from 
“‘pin-money”™ to the professional class and 
cover those products which can be made 
and sold in the home, as well as services 
that can be offered from the home. Needle- 
work, handicraft, cooking, and child care 
are some of the ideas suggested. 


Chemistry 


55. Your Career in the Metallur- 
gical Profession. John W. W. Sulli- 
van. {American Society for Metals, 
7301 Euclid Ave., Cleveland 3, Ohio.] 
1949. 96pp. $1.00. 


Describing various types of jobs offered by 
the metallurgical industry, this booklet an- 
swers many questions that may be in the 
minds of those interested in this career 
field. Training, possible income, oppor- 
tunities, and job security are included 
among them. Schools offering courses in 
metallurgy are listed and factual case hi 
tories of the progress made by some mem- 
bers of the profession are recorded. 


Clerical Work 


56. *Qualities of a Good Secre- 

tary. {The Gregg College, 37 S. Wa- 
bash Ave., Chicago 3.} 1949. 2pp. 
Free. 
From the experiences of the Employment 
Dept. in filling positions, and from a survey 
among executives of nationally known busi- 
ness firms, these secretarial qualities were 
compiled. Included among them are trust- 
worthiness, accuracy and speed in taking 
dictation, initiative, courtesy and tact in 
dealing with people, and many others which 
apply to both young men and young wom- 
en secretaries, Of equal importance to a 
good secretary is the list of cautions to be 
observed. 








(Items 57-64) 


Education 


57. *Are You Qualified to Become 
a Teacher? Frank W. Hubbard and 
Peter Becker, Jr. [Assn. for Child- 
hood Education, 1201 Sixteenth St., 
N.W., Washington 6, D.C.} 1949. 
6pp. Single copy free. 
After discussing the extent and prestige of 
the teaching profession, this leaflet lists the 
necessary personal qualities and capabilities. 
What teachers do, how broad are teaching 
interests, what teaching can do for you, 
salaries, and preparation are some of the 
points also discussed. 


58. *Foreign Employment Oppor- 

tunities for U.S. Teachers. { Natl. 
Education Assn., 1201 Sixteenth St., 
N.W., Washington 6, D.C.} 1948. 
7pp. Free. 
Teacher interchange with other countries 
and the opportunities it provides are dis- 
cussed in this pamphlet. How the program 
works, the legal status of the teachers, the 
areas of employment, and other information 
are included. 


Food and Beverages 


59. *Food. Fact Sheet No. 19. 
{[Charm, 122 E. 42d St., New York 
17.} 1948. Spp. 10c. 


This fact sheet deals with the many oppor- 
tunities open to women in the food in- 
dustry. It describes several jobs, some of 
which require little or no technical train- 
ing, and it shows how the high school girl 
may acquire work experience right in her 
own community. 


Government and Public Service 


60. *The Foreign Service Institute. 
{Division of Public Relations, Dept. 
of State, Washington 25, D.C.} 1949. 
36pp. Free. 

Persons interested in a career in govern- 
ment and the field of foreign relations will 
find this catalog helpful in their prepara- 
tions for it. It contains information on the 
program of the Foreign Service Institute 
and the courses of instruction which it 
offers. Policies and procedures, organiza- 
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tion, and other general information is also 
given. 


Health 


61. *Chiropody. {Natl. Assn. of 

Chiropodists, 3500 14th St, N.W., 
Washington 10, D.C.} 1949. 4pp. 
Single copy free. 
This Vocational Guide describes the pro- 
fession of chiropody and its specialties. It 
discusses employment prospects, training 
requirements, personal qualifications, costs 
of training and office equipment, earnings, 
and working conditions. Accredited colleges 
of  rcaialel and entrance requirements are 
listed, 


62. *Monograph on Optometry. 

{American Optometric Assn., Dept. 
of Public Information, Jenkins Bldg., 
Pittsburgh 22, Pa.} 1949. 20pp. 
Free to teachers, counselors, and 
librarians. 
Tracing the development of the profession 
of optometry to its present status, this 
monograph points out the need for more 
practitioners. Schools and colleges of op- 
tometry, educational requirements, student 
living costs, state examinations, and other 
details are listed. The opportunities for 
women in this field are discussed and further 
reading material is suggested. 


63. 
Profession. 


Opportunities in the Medical 
{Western Personnel In- 
stitute, 30 N. Raymond Ave., Pasa- 


dena 1, Calif.} 1949. 12pp. $1.00. 


This bulletin was prepared to direct the at- 
tention of interested students to some per- 
tinent facts about the field of medicine. It 
discusses the ratio of medical school appli- 
cants to the facilities available, suggests re- 
lated fields for those whose primary desire 
is a medical education, and evaluates the 
qualifications necessary for admission. The 
need for a more adequate distribution of 
medical facilities throughout the country, 
and the advantages and disadvantages of the 
general practitioner or country doctor are 
emphasized. 


64. *Pharmacy. Walter J. Green- 
leaf. Guidance Leaflet No. 14. 
{ American Pharmaceutical Assn., 2215 
Constitution Ave., N.W., Washington 
7, D.C.} 1949. 21pp. 10c. 
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In this leaflet the science of pharmacy is 
explained and the laws governing the pro- 
fession are set forth. The preliminary edu- 
cation and professional training require- 
ments, length of training and schools where 
it may be obtained, student expenses, and 
state licensing requirements are listed. In- 
formation is also included on the possible 
incomes from this profession and the op- 
portunities it offers to both men and 
women. 


Home Economics 


65. *Dietitian. M. D. Parmenter. 

{Vocational Guidance Centre, 205 
Avenue Rd., Toronto 5, Canada. ]} 
1949. 4pp. 7c. 
After indicating the importance and nature 
of a dietitian’s work, this monograph goes 
on to describe the working conditions and 
the personal qualities necessary for success 
in the field. The preparations needed, salary 
ranges, chances for advancement, advantages 
and disadvantages are listed. 


66. *Your Career in Home Mak- 
ing. [American Home Economics 
Assn., 700 Victor Bldg., Washington 
1,D.C.} 1948. 8pp. 25c. 


This pamphlet stresses the value of a home 
economics education in home making. It 
shows how such training makes for prac- 
tical efficiency and good management. It 
points out the fact that home economics 
trains the young girl for a career as well 
as for married life where such training can 
be effectively used in making a pleasant, 
comfortable, and happy home for her 
family. 


Insurance 


67. *Career Planning with the 
Connecticut Mutual. [The Connecti- 
cut Mutual Life Insurance Co., Hart- 
ford, Conn.} 1948. 43pp. Apply. 


Young people interested in choosing a 
career should find this book helpful in 
making a decision. It describes the career 
opportunities, the earning possibilities, and 
the training which the life insurance busi- 
ness offers. The necessary personal quali- 
fications are listed and a directory of cities 
in which agencies are located is included. 


Library Work 
68. *Exploring Librarianship. [Li- 


(Items 65-71) 


brary School, Louisiana State Univ., 
Baton Rouge, La.} 1949. 48pp. 
25c. 

The material in this pamphlet was originally 
written for a radio series, and it is arranged 
in that form. Librarianship, as a whole, is 
explained first and then the special fields of 
library service are discussed. The style in 
which it is written makes interesting read- 
ing, and it may be easily dramatized by 
high school students. 


Music 


69. *Music. Maureen Daly. High 

School Career Series. No. 17. [Ref- 
erence Library, Ladies Home Journal, 
Independence Sq., Philadelphia 5, Pa.] 
1948. Spp. 10c. 
Written in light style to appeal to the 
young reader, this leaflet gives practical 
information about careers in the music field. 
The chances for success are discussed for 
vocalist, instrumentalist, and composer. Per- 
sonal qualifications, job opportunities, and 
salary scales usual to each branch of the 
music field are also discussed. 


Occupations, General 


70. *Opportunities for Women in 


the Federal Civil Service. Pamphlet 
No. 35. {Information Division, US. 
Civil Service Commission, Washing- 
ton, D.C.} 1948. 6pp. Free. 


The jobs described in this pamphlet are of 
special interest to women and are open in 
the Federal Civil Service. Listed among 
them are such positions as nurse, librarian, 
home economist, social science analyst, and 
others of a professional, scientific, or ad- 
ministrative nature. General civil-service 
information is included. 


71. Professional Opportunities in 
National Youth Serving Organizations. 
Robert H. Shaffer. [Western Person- 
nel Institute, 30 N. Raymond Ave., 
Pasadena 1, Calif.} 1949. 76pp. 
$1.50. 

Young people who are interested in careers 
involving activity, self-expression, work 
with people, and community service should 
find the positions described in this booklet 
helpful in making a choice. Here the func- 
tions of many youth-serving organizations 
are listed and the nature of the professional 











(items 72-78) 


youth worker's job is described. Each or- 
ganization lists the types of positions it 
offers, the training and personal qualifica- 
tions required, opportunities, salaries, and 
general working conditions. 


72. *Your Job Opportunity Chart. 
Claire T. Williams. [National Urban 
League, 1133 Broadway, New York 
10.} 1948. 7pp. Single copy Sc. 
12 copies 50c. 


For those who are trying to decide on a 
career, or who would like to change, this 
pamphlet gives information about jobs in 
two categories. The first group consists of 
jobs open to the high school or elementary 
graduate, and the second group includes 
those jobs open to the college trained. Both 
groups list information about requirements, 
duties, special interests, salaries, and oppor- 
tunities for advancement. 


Photography 


73. *Photography. Fact Sheet No. 
16. [Charm, 122 E. 42d St., New 
York 17.} 1948. 8pp. 10c. 


This fact sheet describes the varied oppor- 

tunities in the field of photography. It 

considers portrait and commercial photog- 

faphy, photo-finishing, printing, and many 

other specialties. Suggestions are given for 

pecine started, and employment possibilities 
r each type of service are discussed. 


Printing and Publishing 


74. Choose Graphic Arts as a 
Career. [Graphic Arts Technical 
School, 1104 Currie Ave., Minne- 


apolis 3, Minn.} 1949. 2Ipp. 50c. 
This attractive little booklet was designed 
to serve as a guide for young people in 
search of a career. It gives information 
about the graphic arts industry, which in- 
cludes printing, advertising, publishing, and 
other branches of work. More than ninety 
different jobs, which may be found in 
several areas of work, are listed. Many 
of these jobs are described in detail and are 
illustrated with full-page photographs to 
show how the work is done. 


Radio Broadcasting 


75. *Employment and Earnings of 
Radio Artists. Helen Wood. {U.S. 
Dept. of Labor, Bureau of Labor 
Statistics, Washington 25, D.C.} 1949. 
26pp. Free. 


14 


GUIDANCE INDEX 


The many young people who are planning 
radio careers and others interested in enter- 
ing the field will find this report of em- 
ployment conditions helpful in understand- 
ing the problems they will meet. It is the 
result of a survey made to obtain informa- 
tion on the economic status of radio an- 
nouncers, actors, singers, and sound effects 
artists. The amount of unemployment 
among artists, their weekly and_ yearly 
earnings, and their supplemental incomes 
from other fields are the topics discussed. 


Recreation 


76. The Field of Recreation. 
Walter L. Stone. [William-Frederick 
Press, 313 West 35th St., New York 
1.} 1949. 41pp. $1.00. 


The constructive use of leisure and its rela- 
tion to other fields of social welfare are 
discussed in this pamphlet. Public, private, 
and commercial agencies and the part they 
play in meeting the leisure-time needs of 
individuals and groups are also discussed. 
The duties and personal qualifications of 
the professional worker in this field are 
outlined, together with suggestions for 
leisure activities and program planning. 


77. *Recreation Leadership Stand- 
ards. [Natl. Recreation Assn., 315 
Fourth Ave., New York 10.} 1948. 
31pp. 35c. 


Prepared as a guide for official recreation 
boards in classifying leadership positions 
and in setting up qualifications, this booklet 
also provides information for students in- 
terested in the recreation field and for train- 
ing institutions. It contains a list of the 
types of recreation leadership positions, and 
indicates, for each, the duties, special quali- 
fications as to age, training and experience, 
and a recommended salary scale. 


Religious Work 


78. *Futures with Faith. Barbara 
Rothschild Fogel. Mlle’s Job Chart 
No. 15. [Mademoiselle, 122 E. 42d 
St., New York 17.} 1949. 10c. Re- 
printed from Mademoiselle, July, 1949. 


This chart contains information about jobs 
in the field of religion. It describes the 
jobs, qualifications, preparations, advan- 
tages, disadvantages, and opportunities. The 
jobs listed are divided into five categories: 
in the church, overseas, in the community, 
in the classroom, and through press, radio, 
and films. Those who like to work with 











people and are interested in a religious 
vocation should find their special field of 
interest from this chart. 


Retail Trade 

79. *Curriculum Development in 
Retailing. John A. Beaumont. { Busi- 
ness Education Service, State Board 
for Vocational Education, Springfield, 
Ill.} 1948. llpp. Apply. 
The various opportunities offered in the 
major areas of retail trade and the value of 
a retail training curriculum are discussed in 
this booklet. A wide range of training cur- 
riculums and the courses offered—from the 
secondary to the graduate school level—are 
listed. In-service and adult training pro- 
grams are included. 


80. *Planning Your Future? 
{Louise Bernard, State Supervisor, 
Distributive Education, State Office 
Bldg., Richmond, Va.} 1949. 5Spp. 
Free. Limited distribution. 

Retailing and what it has to offer the high 
school graduate is discussed in this leaflet. 
It tells how training may be secured and 


lists several advantages of the retail trade 
which provide for future security. 
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Social Science 


81. *Employment Outlook for Psy- 
chologists. [U.S. Dept. of Labor, 
Bureau of Labor Statistics, Washing- 
ton 25, D.C.} 1949. 5Spp. Free. 
Discussing the employment opportunities 
for psychologists, this summary explains 
their work and shows the areas in which 
they are needed. Training and other 
qualifications, earnings, and future trends 
are also discussed. 


Transportation Equipment 


82. *Opportunities in the Auto- 

motive Business. [Dept. of Public Re- 
lations, General Motors Corp., 3044 
Grand Blvd., Detroit 2, Mich.} 1948. 
20pp. Free. 
The automobile industry offers a challenge 
to ambitious, inventive, and creative young 
men. This booklet describes job opportuni- 
ties, chances for advancement, working con- 
ditions, salary scales, and future outlook. 
Suggestions for getting started toward the 
occupation are also given. 
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